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1. O6mne nonoxenns

I. Hacrosiuee [lonoxkenue pa3paGoTaHo B COOTBETCTBUM C JAeHCTBYIOLMM
3aKkoHozatenbcTBOM  PecniyGnukn  Kasaxcran, Kozekcom — kopriopatBHOro
ynpaslieHusi, YCTaBOM M MHbIMH BHYTpeHHMMM JokymenTamu KITI wa [IXB
«l'opoackas nonukauuuka BerepaHos BOB» VO3 r.  Asxmarsl (nanee -
[lpeanpusite) U onpesenser NOPAAOK Ha3HAYEHHS M AESTENLHOCTH CeKpeTaps
HaOI01aTeIbHOTO COBETA, €ro CTATyC, MOAHOMOYHSA M KOMIETEHLHIO.

2. Cexperapb HabmonaTelibHOTO coBeTa sBisieTcs pabotHukom Ipeanpustus,
HE ABJAIOLIMMCS YJICHOM HabM0AaTebHOro CoBeTa JIMG0 HCIONHUTEILHOTO OpraHa
[IpeanpusaTHs, n UCTIONHSET CBOM 00A3aHHOCTH HA MOCTOSIHHOMN OCHOBE.

3. Cexperapp HabmojaTebHOrO coBeTa OOECNevMBACT B3aMMOJCHCTBHE
MeKy opraHamu [IpeAnpusaTHs B COOTBETCTBHY C 3aKOHOAATeNbCTBOM PecryGimku
Kasaxcran, VYcrasom [lpeanpustus, nactosumm [lonoxkenuem u APYTHMH
BHYTPEHHHMH J0KyMeHTamu [lpeanpustus, a Takke pelieHusIMH YOTHOMOYEHHOTO
OpraHa (MeCTHOTO MCMOJHHMTENBHOrO OpraHa) M - HabMOATENLHOrO COBeTa
[peanpusitus.

4.Bo wu3bexanue BOIHMKHOBEHHS KOH(JMKTA HHTEPeCOB cekperapb
HaObMOAATENLHOrO COBETa MMEEeT MpaBo COBMELIATh CBOK AEATENBHOCTH ¢
BBIMOMHEHHEM  JApyrux  ¢yHkuuii B [lpeanpustim  Tonbko ¢ coracus
HabmosaresnbHoro cosera Ipeanpustus.

5. Cekpetapb Hab101aTeILHOTO COBETA B CBOEH AEATENBHOCTH MOAOTYECTEH |
MOAYHHEH HENOCPE/JCTBEHHO HabmoxatenbHoMy cosety [lpeanpustus B juue
npeacesatens HabIIOAATENBHOrO COBETA, @ M0 AIAMHHHCTPATHBHBLIM BOMPOCAM —
HCNONHUTEIbHOMY oprany [Ipeanpustus.

6. Cekperapb HabmoaaTeNbHOrO COBETa OOECTEYHBACT BbIHECEHHE BOIPOCOB
Ha pacCMOTPEHHE YNOMHOMOYEHHOMY OpraHy (MECTHOMY HCNONHHTEIbHOMY
OpraHy), a Takxe MoAroTOBKY W NpOBejAeHHe 3acenaHnii HabMOAaTeNbHOrO CoBeTa
[Mpeanpustus, obecneunBaer  (GOpMUpOBaHHE  MATEPHANOB MO BOIIpOCaM,
BLIHOCHMBIM ~ Ha  pacCMOTpPEHHE  YNOJHOMOYEHHOIO  OpraHa  (MecTHOro
HCIIOJIHUTEIBHOrO OpraHa), u MaTepuasoB K 3acefaHui0 HabloaaTenbHOro CoBeTa,
BEJET KOHTPO/Ib 3a 00ecrneyeHHeM J0CTyna K HUM.

7. Cekperapb  Habl0JaTeNBHOrO  COBETA JUIS  OCYIIECTBIEHHS  CBOEH
JACATENILHOCTH  B3aUMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH  MOAPA3ieNeHHAMMU
[IpeanpusaTus 1 ero A0JIKHOCTHBIMH JTHLIAMH.

2. Haznayenne u 0¢BOOOKICHHE OT A0IKHOCTH
cexkperapsi HadIIAATENLHOIO COBETA

8. CekpeTapb Hab/II0/1aTELHONO COBETA HA3HAYACTCH HA OCHOBAHMH PEIICHMs
HaboaaTenbHOro coBetTa 00 W30paHMM ceKpeTaps HabGMIOAATENBHOTO COBeTa. Mo
MPEACTABICHHIO MCIIONHHMTENbHOrO oprana [peanpusitus auG0 OAHOrO W3 4IEHOB
HaOmonarenbHoro coseta [lpeanpusitus. Habmonatensubiii  coser MPUHUMaET
DELICHHE 10 KAHIUIATVDE CeKDeTaADS HABOTIOTATANTLHAFA COBRATA B ML 111 s ¢
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9.K Kkanauzaty Ha J0/DKHOCTH cekperaps HabmoaaTenbHOro coBera
NpeAbABIAIOTCA caeaytoume TpedoBaHus:

1) BeiCIIEE IOPHANYECKOE H/HIIH IKOHOMHYECKOe 00pa3oBaHue;

2) Hanu4ue onbita padoThl B 001aCTH KOPIIOPATUBHOIO YIPABJIEHHS HE MeHee
2-x ner;

3) GesynpeuHas aenoBas penyTaims;

4)orcyrereue  apdunupoBanHoctH K [lpeanpusitus, cBS3aHHOH  C
KOHTPOJIHUPYIOLKM JHLOM 1160 ¢ McnonuurtensrbiM opranom [peanpustus;

5)OTCYTCTBHE  HEMOTAlIEHHOH  MIM  HECHATOH B YCTAHOBICHHOM
3aKOHOATeJIbCTBOM IMOPSKE CYIHMOCTH.

10. B oTHOWMIEHHUH KaKA0H M3 KaHAWAATYP B HaO110/1aTe/IbHbIA COBET J0JKHA
ObITh MpejcTaBaeHa creayroumas nHhopmanus:

1) hamunus, ums, OTYECTBO KaHaK1aTa;

2) rojl poKIaeHHUs;

3) oOpa3oBaHMe, CrHEUMATBHOCTD MO AWIUIOMY (AMILIOMaMm), CBEJEHUS O
MOBbILIEHNH KBATH(GHKAUMH U NpodeccHOHATBbHOI NepenojaroToBKe;

4) ceenenus 00 onbiTe paboThl 3a NOCEAHHE SneT;

5)CBEACHUS O TOM, ABISACTCS JIM KaHAMAAT JHUOM, adQUINHPOBAHHBIM
[IpeanpusTus;

11.C  snuuom, HasHayaeMbIM  CeKpeTapeM  HaOl0JaTelbHOr0  CcoBeTa
[IpeanpusTis, 3aKmo4aeTcs TPYA0BOH A0rOBOP Ha CPOK, ONpeeIeHHbIN pelleHHeM
HabmoaareasHoro coeta [lpeanpustis.

12. TpynoBoit  noroBop ¢  ceKkperapeM  HaOMOJaTeNbHOrO  COBETA
noAnuceiBaeTcst or umenu Ilpeanpusitus npejacenarenem HadbMOAATENLHONO COBETAa
HITH HHBIM JIHLIOM, YTIOJTHOMOYEHHBIM HabmonatenbHbIM coBetoM [IpeanpusTus.

TpynoBoii 10roBop a0/KeH MpeaycMaTpHBAaTh OTBETCTBEHHOCTh CeKpeTaps
HabIoaTeIbHOrO0  coBeTa 3a  pasrjallieHue WHAOpMaLMM, cocTaBasioleif B
COOTBETCTBHM C HOPMamH JEHCTBYIOLIEIO 3aKOHOAATENbCTBA M BHYTPEHHUMM
naokymeHTamu [lpeanpusatus ciayxeOHYIO HIM KOMMEpPHECKYI0 TailHy, a Takke
00s3aHHOCTL  MH(OpPMUpOBaThL  HabmlonaTeNbHbIH  COBET O  BO3HHKHOBEHHMH
00CTOATENBLCTB, B CHIIY KOTOPBIX CeKperaph Haba101aTebHOr0 COBeTa CTAHOBHTCS
appuanupoBanubiM auLoM [peanpustus.

13. Habmoparenbubiii coser [Npeanpusitus Brnpase B 11060€ Bpemsi NPUHSTDH
peuieHHe O JOCPOYHOM MpeKpalleHHH MOJIHOMOYHI cekpeTaps Hab/0aaTeIbHOro
coBera.

HocpoyHoe npekpaiieHue TPyJA0BOro J0roBOpa OCYLIECTBSETCA B MOpAIKe,
YCTaHOBJICHHOM  TPYAOBBIM  JIOFOBOPOM M 3aKOHOJATe/lbCTBOM  PecnyGanku
KazaxcraH.

14. Peliene 0 Ha3HAYeHWH HOBOTO cekperaps Ha0JI01aTebHOI0 COBETA
MOXET ObITh MPUHATO OJHOBPEMEHHO C MPHHATHEM peLIeHHS O A0CPOYHOM
NpeKpaiieHun MOJHOMOYHH JEHCTBYIOLIEro ceKpeTaps HabII0aTeIbHOro COBETA.

3. @Dyukunu cekperapst HabJI01aTEILHOIO COBETA

e |
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15. K ocHOBHBIM (hyHKLIMAM cekpeTaps HaOMI0AaTeILHOrO COBETa OTHOCHTCS

I) obecneyenne 3pHeKTHBHOCTH KOPIOPATHBHOIO YIIPAB/ICHHUS, B TOM YHCIIE:

- ydacTue B pazpaboTke BHYTPEHHHX A0KYMeHTOB [lpeanpusTus;

- B3aUMOJIEHCTBHE CO CTPYKTYPHBIMH MOAPA3JCNCHHSAMH H J0JKHOCTHBIMH
nuuamu Tlpeanpusatus ¢ uensio odecneyeHus: HCMOMHEHHS HOPM M TpeboBaHMii
3aKoHonaTenbcTBa Pecnybinku Kasaxcran B 061acTi KOpropaTHBHOIO YrpaBieHus,
yCTaBa U BHYTPEeHHHX J10KyMeHTOB [IpeanpusTus;

- aHaiM3  CJIOKHUBILEHCS TNPaKTHKKW  KOPINOPAaTWBHOINO  YNpaBleHHWs B
[Npeanpustuu, pazpaboTka npeaioKeHuii No ee YaydmeHHio:

2) opraHu3alusi NOArOTOBKH M obecrieyeHHe BbIHECEHHWE BOMPOCOB Ha
paccMOTpeHHe YMOJTHOMOYEHHOMY OpraHy (MEeCTHOMY HCHOJHHTEILHOMY OpraHy) B
COOTBETCTBUM C TPeOOBAHUAMM JEHCTBYIOIIETO 3aKOHONATENLCTBA, YCTABA U MHbIX
BHYTPEHHHX JIOKYMeHTOB [Ipeanpustus, B Tom yucie:

- y4YeT  MPHHHMAEMbIX  YNOTHOMOYEHHbIM  OPraHoM  (MECTHBIM
MCTIOJIHUTENBHBIM ~ OPraHoOM)  perueHui H  MHOOPMHUPOBAHME  YJIEHOB
HaOJII0IATEeILHOTO COBETA O PEIICHHAX YMOJTHOMOYEHHOr0 OpraHa (MecTHOro
HCTIOJTHUTEILHOTO OpraHa);

- peanusauus  TpeOOBaHMH  YNOJHOMOYEHHOrO0  opraHa  (MECTHOro
HCMIOMTHWTENBHOIO ~ OpraHa), Ha0II0aTelbHOr0 COBETA M HHLIX  OPraHoB
[IpeanpusTs 0 BHIHECEHHN BONPOCOB HA PACCMOTPEHHE YIOJHOMOYEHHOMY OpraHy
(MECTHOMY MCIOJTHHTEILHOMY OpPraHy);

- Y4ET NOCTYNaUmnX TpedbOBaHHI;

- HMHOOPMHMpOBaHME UYIEHOB HAGMIOAATENLHOTO COBETa O TPeOOBAHMAX
YIIOJTHOMOYEHHOTO OpraHa (MeCTHOIo HCIOJIHHTEILHOTO OpraHa);

- yvacTHe B MOArOTOBKE JOKYMEHTOB W HMHGMOpPMALHK, MOANEKAILINX
NPeOCTaBICHHIO YIIOJHOMOYEHHOMY OpraHy (MeCTHOIro MCMOMHHTEIBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH TMOJArOTOBKH TAKHX JOKYMEHTOB; .

- NpeJ0CTaB/IeHHE 4jeHaMm HabaI0aaTebHOrO COBeTa, AOKHOCTHBIM JIHLAM
[IpeanpusTHs BO3MOKHOCTH 3HAKOMHTBCS C PELICHHAMH YIOJHOMOYEHHOIO OpraHa
(MECTHOTO HCTOJIHUTEIBHOIO OPraHa), NoAroToBKa KONMUI pelieHui;

- KOHCYJbTAlKUS 110 BOMPOCAM, CBA3aHHBIM C TPOLUEAYPOH BbIHECEHHS
BOMPOCOB  HA  PAacCMOTPEHHE  YNOJAHOMOYEHHOMY  OpraHy  (MecTHoMYy
MCTIOJIHUTEILHOMY OpraHy).

3) obecrieyenue paboThl HAOIIOAATENLHOIO COBETA, B TOM YHCIIE:

- PpaspACHAET BHOBb M30paHHBLIM wieHaM Habm0JaTebHOro coBera
neicreytomue B [lpeanpusatuu npasuia AesTelbHOCTH HAGIIO1ATENBHOTO COBETA W
uHbIX opraHoB ITpeanpusitis, opraHu3aunorHyio crpykrypy [lpeanpustis u Huyio
MH(pOPMALIMIO, HMEIOlIeH 3HA4YeHHe Ul HAUIEKALIEro MCMOJHEHHA YJeHaMM
HabmoaaTebHOro CoBeTa UX 00sI3aHHOCTEIH:

- OKa3aHWe COJICHCTBHMs [pejcelaTenio HaOnoaaTebHOro CcoBeTra B
MJIAHUPOBAHWH PadoThl HAOIIOAATE/ILHOIO COBETA;

- cOop npe/LIoKeHuii 0T YiIeHOB HabII0AATeILHOTO COBETa 110 (JOPMHPOBAHHIO
njaHa paboTel HadMONATEILHOIO COBETA W Ipe/ICTaBlIeHHe MPOeKTa IJ1aHa paboThl
HaOI01aTe/IbHOIO COBETA MNpejice1aTelo;
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- HEMOCPEeJICTBEHHOE YYacTHE B MOArOTOBKE MNPOEKTAa MOBECTKH OYEPeHOro
3ace/laHusl HaOMIOJATeNbHOrO COBETA B COOTBETCTBHM C  MpeUIOKEHUSAMH,
MOCTYNHUBIINMH OT YWICHOB HAbMIOAATEILHOIO COBETA;

- M3BELICHHE WICHOB HaOMIOJATENBHOIO COBETAa M NPHIVIALIEHHbIX JHIL O
BPEMEHH M MeCTe MPOBE/ICHNS 3ace/1aHH;

- MOArOTOBKA MW PacChiJKa MaTepualoB [0 BOMPOCAM MOBECTKH JIHA,
HeoOxoaumelx s [lpeanpustus U npoBeieHHs 3acelaHus HadIIOAATENILHOIO
coBeTa;

- MOArOTOBKA 3alpocoOB H OTBETOB HA MHCbMA OT UMEHHM HabI0AaTebHOro
coBeTa;

- obecrneyeHHe MpeaocTaBieHHs wieHaMm HaOJOJaTe/IbHONO  CoBeTa
3anpaiiuBaeMoii nHpopmaumu o aesrenbHocty [Ipeanpusitus;

- pacchbulKa 4jaeHaMm HabmoaaTebHOro coBera OloJuIeTeHeH /Uls roJ0CoBaHuUs
A1l IPUHATHSA perieHuii HabaoaaTe/IbHbIM COBETOM MPHHUMAEMbIX MYTEM 3a04HOTO
ronocoBaHus; coop OronnereHei, 3anonHeHHbIX yieHamu HabmoaarenasHoro cosera;

- MpH TMpPOBEJASCHHH 3a0YHOrO 3acefaHus HaOIIOJAATENbHONO coBeTa —
MOAroTOBKa OOJUIETEHEH JUIS 3a0YHOr0 rojOCOBaHMs, OOecreyeHHe pacChlIKH

OrosereHel M cOOp MNOJIy4YeHHBIX OMOJIeTeHeH, a TakkKe MojBeJAeHHe HTOroB
roJI0COBaHMs MO BONPOCAM MOBECTKH AHA 3aceaHus HabmoAaTeIbHOro coBera.

- MOABOAMT MTOrH TOJOCOBaHHMS, MNPHHHMAEMbIX MYyTEM 3a04YHOTO
roJocoBaHus, O(GoOpMICHHE PpellieHns 3a04HOrO 3aceiaHusi HabIIAaTeILHOTO
coBera;

- B ciydae HeOOXOJAMMOCTH JOBOAMT 10 coTpyaHukoB [lIpeanpustus
HHGMOPMALIHIO O MPHHATHIX PellIeHHsX Ha 3aceaHnaX Ha0JI01aTeIbHOIO COBETA;

- OCYLLECTBASET KOHTPOJb 32 HCINOJHEHHEM  aIpPecHbIX pelIeHHH
Hab0aTeIbHOrO CoBeTa;

- TOJy4eHHe B  CTPYKTYpHBIX noapasaeneHusx [lpeanpusitug w
MPeOCTaBICHUH YieHaM HabII0aTe/IbHOro coBeTa HeOOXOAMMBIX JOKYMEHTOB M
MHPOPMAIY D JESTENBROCTH VIpennpnsins;

- obecrieyenne COOMIOACHHUS TMOPAAKA MPUHATHS PELICHHH 110 KpPYNHbIM
C/IeJIKaM M CZIeJIKaM, B KOTOPbIX HMEETCs 3aMHTEPECOBAHHOCTD.

4) obecnevyeHue XpaHeHHe:

- MPOTOKOJIOB 3ace/laHnil Ha0III1aTEIbLHOTO COBETA;

- pewieHHH HaOMOAATENBLHOrO COBETA, MPHHUMAEMbIX TMYTEM 3a04HOIO
roJI0COBAHMS:

- OrosieTeHel Ul rojocoBaHMUs, HANpaBleHHbIX B HAOMI0AaTeIbHBIH COBET
yaeHaMH HabIOJaTeIbHOTO COBETa JUIS NMPHUHATHA PELICHHH, MPHHAMAEMBIX MyTEM
3a04HOrO roJIOCOBAHUA:

- BeJleT JeJIONPOM3BOACTBO M apXMB JIOKYMEHTOB M  MarepHasoB
HaOMoJaTeIbHOr0  COBeTa,  MPEeOCTaBAfeT  JOKYMEHTbl M BBIITHCKH
3aUHTEPECOBAHHBIM JIHIIAM;

- Be8T y4YeT M XpaHeHHe BXOALICH JOKYMEHTALMIO M KOMHH HMCXOAslIeH
JAOKYMEHTAUMH Hab101aTeIbHOrO COBeTa;
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- y4eT W JIOBeJleHHe /10 CBEJACHUS YYAaCTBYIOUIMX B 3aceJlaHHH WICHOB
Habmo1aTeIbHOro coBeTa HHGOPMALIUK O NMOCTYMUBIIMX OT OTCYTCTBYIOIIHX YICHOB
HaOMI0IaTeABLHOrO COBETAa MUCHMEHHO M3JI0KEHHBIX MHEHHH 10 paccMaTpHBaeMbIM
BOMPOCAM NMOBECTKH JIHS.

5) B X0/1€ NMpoBeACHMS 3ace1aHus OCYILECTBISCT:

- y4eT, MOCTYNANX B Habmo1aTe/IbHbIH COBET NPEUTOKEHHH 0 NPOBeIeHHH
ero 3acelaHuii M BOMPOCOB, TNOCTYNAKOUHX U8 PAacCMOTPEHHUs W peLIeHHs
HabmoAaTeIbHBIM COBETOM;

- pacnpenensieT MOCTYNHBIIHE BOMPOCHI M0 HANPABIEHUAM JEATELHOCTH, B
KOTOPBIX TakKWe BOMPOCHI BO3HHKIAM M TpeOylOT CBOEro peleHus, cooduiaer
rnpezaceaaTeso HabI0AATE/ILHONO COBETA O MOCTYNMUBIINX BOMPOCaXx;

- OMNOBellaeT BCeX 4IeHOB HabII0AATEe/ILHONO COBETa O TMOCTYMHBIIHX B
HaOmoAaTeIbHbII COBET MPEUIOKEHUAX W BBISCHAET 3aHHTEPECOBAHHOCTL KaX10ro
M3 YIEHOB B PACCMOTPEHHH W PELIEHHH BOMPOCOB, YKA3aHHbIX B MPE/LIOKEHHUAX;

- OCYIIECTBNSET  PEerucTpaluio  4ieHOB  HabmojaaTrenbHOro  coseTa
MPUHUMAIOLIMX YYacTHE B 3acelaHHH;

- 1101 pYKOBOJCTBOM [pejceartels Hab/o1aTebHOro coBeTa BeleT NPOoTOKOI
3ace/laHmil, OCYLLECTBAAET KOHTPO/b 3@ HCTMOJHEHHEM pelleHHH HaOo1aTe1bHOro
coBeTa;

- BBITIOJTHAET MOPYUEHHs Npejceaarens HabnoaaTeIbHOro COBETa:

- OCYLECTBISET KOHTPOJS 3a OPraHU3allHOHHBIM M TEXHHYECKHM
MpOBeCHHEM 3ace/laHui HaOII0aTeIbHOTO COBETA;

- OpraHM3alMs BeJIeHUs 3alMCH XO/a 3ace/aHuil HabI01aTebHOrO coBeTa, B
TOM YHCJIE, C COTJIACHS TIPHCYTCTBYIOLINX YIEHOB, HA ay/HO-,BHICOHOCHTEIIH;

- MIOArOTOBKA MPOEKTOB MPOTOKOILHBIX PellIeHHii;

- BejeHue, odopmiIeHHE W MOANHCAHME  MPOTOKOJOB  3ace/laHui
Ha01101aTe/IbHOIO COBETa W BBIMUCOK M3 [POTOKOJOB 3aceaHnii HabI01aTeIbHOro
coBeTa;

- pacchliiKa IOKYMEHTOB, YTBEPKAEHHbIX HA0II01aTe/IbHbIM COBETOM;

- BBIMOJHAET WHbIE [OJHOMOYMS, CBSI3aHHbIE C JICJONPOW3BOACTBOM H
opraHuzaumeil aesaTebHOCTH HabIAaTeIbHOIO COBETA.

6. XpaHeHHe JOKYMEHTOB M packpbiTHe HH(popmauuu o0 [lpeanpusartuu, a
MMEHHO:

- obecneueHne XpaHeHHs JIOKYMEHTOB, MPe1yCMOTPEHHbBIX 3aKOHOAATEIbCTBOM
Pecnybnuku Kazaxcras, B YeraBe M HHBIX BHYTPEHHHUX JA0KyMeHTax [Ipeanpustus:

- MpeaoCTaBieHHe 3aKOHHBIM MPEJACTABHTENSAM YIOJHOMOYEHHOIO Oprasa
(MECTHOrO MCIOJIHMTENBHOIO OpraHa) aocryna K jaokymeHTtam [lpeanpustus B
YCTaHOBJIEHHOM MOPSJIKE;

- OpraHM3alMs HW3roTOBJIEHMS KOMWI  JOKYMEHTOB 10 TpebOBaHHIO
YIOJIHOMOYEHHOr0 OpraHa (MEeCTHOro MCIMOJHMTEBHOrO OpraHa) W “JIEHOB
Hab101aTENBHOIO COBETa;

- yyactue B yuete appuaupoBanubix auu Hpeanpusrus:

- OpraHM3auus MOArOTOBKM M CBOEBPEMEHHOH MOAAYH YIOJHOMOYEHHbBIM
opraHaMm (nmyOiHKaluy B YCTAHOBJICHHBIX CIIyHasX) OTYETOB, COODIIEHHH O
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CyllecTBeHHbIX (hakTax, yBeAOMJIEHHWil, HHOH HHDOpPMALIMK, MOJUIeKAILEH
packpeituio lpeanpusituem;

- yudacTHe B akryanuszaumum uHdopmaumn  odpuumansHoro web-caiita
[TpeanpuaTus B MHTEpHETE.

7. opraHu3auMs B3auMOJeHCTBHA Mexay opraHamu [lpeanpustus, B ToM
qyucne:

- CBOEBpPEMEHHOE BbISBIEHHE HA3PEeBAIOLIMX KOPHNOPATHBHBIX KOH()IMKTOB,
HHOOPMHPOBAHHE O HHUX COOTBETCTBYIOUIMX OPraHoB (AOJKHOCTHBIX JIMIL)
[MpeanpusATHs, MPUHATHE MeP MO MX NPEJOTBPALIEHHIO H, NMPH HEOOXOANMOCTH,
obecrnieyeHne paspelieHus KOH(IMKTOB KOMIETEHTHBIM OpPraHoM (J10JKHOCTHBIM
auuoM )l IpeanpusTus;

- y4yacTHe B TMOANOTOBKE M peaJH3alMH peleHud O peopraHu3aluu
[TpeanpusTus;

- yBeJOMJIEHHE KPeIMTOPOB B Cllydqae MPHHATHUS PELIeHHs O peopraHu3aluH
[TpeanpusaTus;

- ydacTHe B HCKOBOM, NPETEH3HOHHOM padoTe 10 BONpocam NpUMeHeHHs: HOpM
3akoHozaTesbeTBa Pecnydsnku Kasaxcran B 061acTH KOPNoOpaTHBHOIOYNpaBieHHs:

- HHBIX YCTaHOBJIEHHbIX 3aKOHO/IATEILCTBOM KOPNOPAaTHBHBIXIPOLIEIYP.

4. IlpaBa n 00513aHHOCTH cexkpeTaps HADII0AATE/ILHOTO COBETA

16. CexkpeTtapb HabmOAATEBHOTO COBETA MPH OCYIIECTBICHHH CBOMX TpaB M
MCTIOJIHEHHH 00s3aHHOCTeH Jo/KeH JelicTBoBaTh B MHTepecax [lpeanpusitus,
OCYIIECTBIIATH CBOH MPaBa U HCIOIHATL 00A3aHHOCTH 100POCOBECTHO HPa3yMHO.

17. Cekperapbs HabMOAATENBHOIO COBETA B Mpejenax CBOeH KOMMeTeHUHH
BIIpaBe:

l)3anpammBare W noaydare Yy  JAOMKHOCTHbIX  auu  [lpeanpusitus,
PYKOBOAMTEJIEH €ro CTPYKTYPHBIX MoApasjelieHnii MHQOPMaLUMIO U JAOKYMEHTHI,
HeOOXOAMMbIe /1151 BBIMOIHEHHS BO3IOKEHHBIX HA HEros3aunau;

2) KOHTPOAUPOBATh MCMOJHEHUE PEeLIeHUH, NPHHATBIX YNOJIHOMOYEHHbBIM
OpPraHoM (MECTHBIM UCITOJIHUTE/IbHBIM OPraHOM ) W Ha0MI0AaTEIbHBIMCOBETOM;

3) npeanarath BONPOCHI B MOBECTKY JHS 3acejaHus Habai0aaTebHOro coBeTa
H HCTIOIHHUTENIbHOTO opraHal IpeanpusTus:

4) noAroTaBIMBaTL M HANPaBIATL YMNOJIHOMOYEHHOMY OpraHy (MecTHOMY
HCTIOJTHHTEIbHOMY OpraHy) OTBEThI Ha €ro KOPpeCnoHACHIMIO (B paMKax BOMPOCOB
KOPMOpPaTHBHOIO  YNpaBJeHHUsA), [MpPeloCTaBlsTh MaTepualbl M0  BONPOCaM,
BbIHOCHMBIM ~ Ha  pacCMOTPEHHE  YNOJIHOMOYEHHOMY  OpraHy  (MecTHOMY
MCMOJIHUTENLHOMY Oprany), JAoKymeHTbl [lpeanpusitus, nojaiexaiiuve XpaHeHWUIO,
3aTparuBalOlMe WHTEPEChl YIOTHOMOYEHHOr0 OpraHa (MeCTHOro MCHOJHHTEIBHOTO
OpraHa), a Takke MOAroTaB/lMBaThb OTBEThbl MO MHBIM MOCTYNHBIUUM BOMPOCaM B
paMKax [OJHOMOYMH, MPEeAOCTaBICHHbIX CeKpeTaplo HabJKoaaTe]bHOro coBerta
JEHCTBYIOIIHM 3aKOHOAATEbCTBOM H BHYTPEHHHMH 0KyMeHTamul Ipeanpusus;

5)3anpawmmBath WHpopmauuio y Oanancoaepkarens [lpeanpustus 06
onepaunuax, 3aperucTpHpoBaHHbIX B peectpe Oanancojaepxkarens [lpeanpustus, a
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umymectsom [Ipeanpusarus 1 HeoGXoanMy10 OanaHcoaepKaTeto s HaulexKallero
BejeHus peectpa [Ipeanpusrus.

18. Cexperapb HabII0AaTEILHOIO COBETA 0053aH:

1) erporo cobmomath B CBOEH JEATENBHOCTH HOPMBI M TpeOOBaHMS
sakoHozarenbcTBa Pecny6imkn  Kasaxcran, ycrasa, Kojekca KOprnopaTHBHOIO
ynpasiaeHus [IpeanpusTis 1 ero BHYTPeHHHX IOKYMEHTOB;

2) pyKOBOJCTBOBAaThCS B cBoeit NeATeIbHOCTH NeHCTBYIOLIHMM
3aKOHOATENCTBOM,  PEUIEHHSMH  YMOJTHOMOYEHHOro  opraHa  (MeCTHOro
HCTIONTHHTEILHOrO oprana) u HadoaaTeabHoro cosera llpeanpusis:

3) MCNONHATH NOPYYEHHs NpejaceaaTens Hab/0aTeIbHOro coBeTa:

4)no TpeGoBaHWMIO HAOMOAATEILHOrO COBETa OTYMTHIBATBCA O CBOEH
NeATeNILHOCTH NepeHuM;

5) uHpOPMUPOBATL HAOMIOAATENbHBIH COBET O BO3HMKHOBEHMH CHTYaLHii,
CO3/AIONIAX YIPO3y HApyLIeHHsi HOPM JeHCTBYIOMIEro 3aKOHOAATeNbCTBA, IpaB
YIOJHOMOYEHHOTO OpraHa (MEeCTHOrO MCIMOJHMTENBHOTO OpraHa), a TaKke
BO3HUKHOBEHHS KOPNOPAaTHBHOIO KOH(IMKTA.

5. YcaoBusi onaiarel Tpyaa o
NpeMHPOBAHHS ceKpeTaps Had.1101aTe/IbHOTO CoBeTA

19. 3apabornas nuarta cekperaps HadJIOAAaTEIbHOIO COBETa ONpeaesseTcs
CYMMO# YCTAHOBJICHHOTO TPYAOBBIM JIOTOBOPOM (JAOMOAHHTEIbHBIM COIMIALIEHHEM)
JAOJKHOCTHOTO OKJada M APYruX BBIMJIAT KOMIEHCAUHOHHOTO W CTUMY/IMPYIOLIErO
xapakTepa B COOTBETCTBHM C 3aKoHojareibcTBOM PecnyOnumkn Kasaxcran
Hactositum [Tonoxenuem.

20. Hauncnenue 3apaboTHON MaaThl MPOM3BOAUTCS B COOTBETCTBHH C TabeseM
yyera HCIO/Nb30BaHKusi pabouero BpemMeHH. YueT (aKkTH4ecKu 0Tpa60TaHHoro
cekperapeM Ha0IK0laTebHOrO COBETA BPEeMEHH OCYIIECTBIACTCH OTBETCTBEHHbBIM
CTPYKTYPHbIM nozpaszenennem [peanpustus.

21. lNopanok BeimaThl 3apaboOTHON MIaThl CEKpeTapo HaboAaTebHOro
coBeTa OnpeeNisieTcs BHYTPEHHHM JOKyMeHTOM [lpeanpusitis, peryaupyromnMm
CHCTEMY OIIaThl TPYAa IITATHBIX PAOOTHHKOB.

22. PasMep AO/KHOCTHOINO OKfaga M YCJIOBHS BO3HArpaxaeHus cexperaps
HabmonarenbHoro coseta [lpeanpusaTus, He  YCTAHOBJEHHbIE  HACTOALLIMM
[Tonoxkennem, onpeiensioTes pelieHneM HadbmoaarensHoro cosera [peanpustus.

23.Tlo pewenunto HabmoaarenbHoro cosera [lpeanpusitus cexperapio
HAOMI01AaTENBHOTO COBETAa MOJKET BbIIUIAYMBATLCH TPEMHS [0 pe3yjbTaTaM ero
paboThl 3a OTHYETHbI KBapTaj, B Cllydyae Ka4yeCTBEHHOr0 M pe3yJibTaTHBHOIO
BBITIOJTHEHU MM CBOMX (DYHKUHOHAIbHBIX O0s3aHHOCTEH, B pasmepe, He
MpeBbILLIAIOLIEM pa3Mep OIHOrO J0JIKHOCTHOrO OKJIaja.

24.B yecThb  nNpa3iHOBaHWA  HALMOHAJIBHBIX, TOCYJapCTBEHHBIX W
npodeccHoHanbHbIx npasaunkoB B PecriyGauke Kasaxcran 3a cueT 3KOHOMHH
cpeacts ¢ouaa omnarel Tpyaa (nanee — POT) nonmyckaercs npemMHpoBaHHe
cexkperaps Ha6m011a1enbuoro cogera Ilpeanpuarus B pazmepe COOTBeTCTBVlOUleM



HabJIoAaTeIbHOrO CoBeTa.

CooTsercTByIOLIEE NMPEMUPOBAHHE OCYIIECTBISETCS HA OCHOBAHHH npUKasa
PYKOBOJHTEISE UCIIOJIHHTEIbHOTO oprana [lpeanpustus aubo nuua, UCHoNHAIOLIEro
ero o0A3aHHOCTH.

25. IlpemupoBanue cekperaps HabII0JATENBHOTO COBETA, Mpe1yCMOTPEHHOE
Hactosimm [TonoxkeHnem, He NPOU3BOINTCS B NIEPHOM HCTTBITATENLHOIO CPOKA | MPH
HAJIHYHH Y HEro He CHATOrO JMCLMIIMHAPHOIO B3BICKAHUS.

26. Exeroauslii OrJIaYuBaeMbiif TPY/10BOii OTIYCK ceKpeTapio
HaO/MI0/aTE/ILHOTO  COBETAa MPEAOCTABIAETCS B  COOTBETCTBHM ¢ NPUKa30M
pyxosoautens McnonuurensHoro oprana [peanpuatis Ha OCHOBAHHH 3asBICHHS HA
HMs  npe/cejaTens HabMIOJATEIbHOTO COBETa, MPH  YCIOBHH TONOKHTENBLHON
Pe30/IOLMH Mpejice1aTens HabMmoaaTenbHOro CoBera.

27. Cexpetapio HabmonateibHoro coseta [lpeanpusTis ocyliecTBAsIOTCS
AONaThl, MPEAOCTABAAIOTCA rapaHTHH M KOMIICHCAIIMOHHbIC BBIMIATHI B pa3Mepax.
MpeyCMOTPEHHBIX TPY0BbIM 3aKoHOAaTeabcTBOM Pecnybanku Kazaxceran.

28. Cexperapio  Habmonatenshoro cosera [lpeanpusitus, MpoLueemMy
HCMIBITATEIbHBIA  CpOK  HGO  npunaTomy Ha paGory Ge3 TakoBoro, mp
MPEOCTABICHHH €XKEeroHOr0 OIJIaYMBAEMOr0 TPYJAOBOIO OTMYCKA BbIMIA4YHBASTCS
nocobHe Ha 03/0pOBJeHHE B pa3sMepe ABYX JIOKHOCTHBIX OKIaJa OJIMH pa3 B
TeYEHHE KaJIeH1apHOro roja.

29. Cekperapio  HabmoaaTeNbHOrO  coBera [lpeanpustus  okassiBaeTcs
MaTepHaibHas MOMOLUb 3a c4eT skoHOMUM cpejcTB DOT B pasmepe 30 (Tpuauats)
MECAYHBIX pacYeTHbIX NMOKa3aTeseii.

MatepuanbHas — NOMOUIb,  MPELYCMOTPEHHas  HACTOAIMM  MYHKTOM,
OKa3bIBACTCA HA OCHOBAHWHM KONMH MMOATBEPKAAIOUINX JOKYMEHTOB (CBH/AECTEILCTBO
O POKICHHH (YCHIHOBICHHE/yI04epeHHE), CBHACTENBCTBO O Bpake, CBHAETENLCTBO O
CMEpTH) B C/IEAYIOLIHX CyYasnX:

I) pokaeHHs (YCbIHOBJIEHHUS, ya04epeHHs ) pebeHKa;

2) bpakocoyeTaHHs ceKpeTaps Hab/I01aTeIbBHOIO COBeTa;

3) cMepTH cynpyra (Cynpyru) cexperaps HaG/I0AaTe/bHOrO COBETa WM €ro
OJIM3KHX POJCTBEHHMKOB (poamTeneil, aeTeil, yCBHIHOBHTEeH, YCBIHOBJICHHBIX,
MOJHOPOAHBIX U HEMOJIHOPOAHBIX OpaTheB H cectep).

30. He npeaycmotpennbie Hactosumm [lonokeHHeM BbinaThl CeKpeTapio
HAaO/IOATeIbHOrO  COBETA, BKIIOYAs WHBIE BH/bI BO3HArpakJeHWil, jomniar,
HanGaBoK, npemuii ¥ ApYrux (OpM MaTepUaIbHOrO MOOLIPEHHS B AEHEKHONH HIH
HaTypanbHOil hopme, 3anpenanTcs.

6. OGecneuenne 1esTeIbHOCTH ceKpeTapsi HAGIIOAATEILHOIO COBETA

31.B uensx naanexautero M S((eKTHBHOrO BBHINONHEHHS O0OA3aHHOCTE],
CeKpeTapb HaOJIOJATEebHOIO COBETa JIOMKEH ObITh OOGecredeH HeoOXOIHMBIMH
OpPraHH3alHOHHO-TEXHHYECKHMH YCIOBHAMH, B YaCTHOCTH:

1) Cekperapb Habn0AaTeILHOrO COBETA JOMKEH MMETh OTAENbHbIN KaOHHeT,
HaXOSILUMHCS HEMOCPEJACTBEHHO M0 MECTY HaXOKACHHS oduca UEHTPAILHOrO
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obecneyeHo NepcoHaIbHbIM KOMITBIOTEPOM, @ CaM ceKpeTapb Hab/1i01aTeIbHOro
COBETA — MEePEHOCHBIM KoMMnbioTepoMm (Notebook);

3) Cexkperapp  HaOMOAATENLHOTO  COBETA  JOMKEH ObITh  oDecrneveH
HeOOX0MMOIi OpPrTeXHUKOil, ceiihom, HecropaeMbiM MeTALIHYECKHUM IKadoM s
XPaHEHHs JOKYMEHTOB, a TAKKe CIIPaBOYHON U MepHOAMYECKOM JTHTEpaTypoii.

32. Pasmep KOMaHAMPOBOYHBIX PACXOAOB (CYTOYHBIE, PACXOABI M0 Halmy
JKHIIOr0 MOMEIICHHs, Pacxojibl MO MPoe3ay K MeCTy KOMaHAMpOBaHUs M 0OpaTHO)
JUISL  ceKpeTaps HabMOJaTeqbHOro COBeTa ONpeieisierci B COOTBETCTBUM ¢
BHYTPEHHUMH JA0KyMeHTamu [Ipeanpusrus.

7. OTBeTCTBEHHOCTH CeKpeTaps HAbII0AATE/ILHOI0 COBETA

33. Cexkperapp Habn0/aTebHOrO COBETA HECeT OTBETCTBEHHOCTb Mepe
[Ipeanpustiem 3a  yObITKH, npuuMHeHHble [IpeanpHATHIO €ro BHHOBHBIMH
AedcTBUAMH  (Oe3neHcTBHEM), B NOpAJAKEe, YCTAHOBIEHHOM  JICHCTBYIOLINM
3akoHojarenbeTBOM Pecnybnuku Kaszaxcras.

34.3a HEHCTIOJHEHHE WM  HEHale)kallee MCHONHEHHE CeKperapem
HaOJIIOAATEIbHOTO COBETa BO3JIOKEHHBIX Ha Hero obsi3aHHOCTEll, a Takxke B Clyyae
BbISIB/ICHUS  (DAKTOB  HapylleHWs  TPYJOBOH  JHCUMIUIMHBI, 10  pPelIeHHIO
HaOMIOAATEIBHOrO COBETa K CeKpeTapro Habi01aTelbHOro COBETa MPUMEHSIOTCS
Mepbl B3bICKAHUS B COOTBETCTBHH C TPYOBLIM 3aKOHOAATEILCTBOM.

35. Cekperapp Haba101aTeIBHOTO COBETAa HE BMpaBe pasrialarth CBEACHHS,
COCTaBAAIOLIME  COIJIACHO  JICHCTBYIOLIEMY  3aKOHOAaTenbCcTBY  PecnyGimku
Kasaxcran u BHYTpeHHHMM jokymeHTam [lpeanpustis kommepueckywo Taiimy, a
TaKAKe MHYI0 KOH(pHISHUHAIBLHYI0 HHDOPMALIHIO.

36. Cexkperapb Ha01101aTEILHOTO COBETA HE BIIPaBe HCMONbB30BATh A0CTYHYIO
eMy HH(MOPMALIKIO OrpaHUyeHHOro AocTyna 00 [lpeaAnpuaThs B IMYHBIX LEIsX.

8. 3akIUYHTE IBLHBIENOI0KEHH A

37. Ucnonnenune obs3anHOCTEH cekpeTaps Hab101aTe/IbHOrO COBETa, B Ciyyae
€ro OTCYTCTBHS, OCYIUECTBISCT /MU0, KOTOPbIH Ha3HA4YaeTcs Mo pelieHHio
HabnionaTeIbHOTO coBeTa U3 uncaa paboTHukos [NpeanpusTus.

38. Ecniu  ornenbHble nyHKThl  Hactosiutero [lonokeHus BeTynaior B
NMPOTHBOpeYHEe ¢ ACHCTBYIOIMM 3aKoHoxatenbetBoM PecnyOiankn Kasaxcras, 31w
MYHKTbl YTPA4YHBAIOT CHAY H B HacTH PEryJaupyembiX THMH MYHKTAMH BOMPOCOB
ClelyeT — pyKOBOACTBOBAaTHCHA — HOPMaMHM  ACHCTBYIOUIEr0  3aKOH
Pecnybinkn Kasaxcran 10 MOMeHTa BHECEHMSI COOTBETCTBYIOIIMX eHEeHMil B
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